


I I -

-f 

[ 

' 

rerousroKoon

110 0 0 
3 2 9�e.un1vers111 Sorns o T 

b 'I 
on ekn0Joo1 Mo1avs10 IKIJSTH

LI 4 FPE 4 2004 

llllllllllllll�l�llllll!l��l�l�lll�i1 
1100032964 
Industrial training final report at Loi & Co. / Chua Sik 
Lai@Shirley Chua. 

PEitPOS't4K441' (;£\ 
KOLEJ UNIVERSm SAINS & TEKNOLOOI MALAYSIA. 

21030 KUAIA TERENGGANU 

l 1000329fl4 

HAK MILIK 
PFRPUSTAKAA � KU l f. ':,Ii; 

•



PerousTokoon 

(0191 Un1vers1t1 S01ns Dan TeknolOQI MOIOYSIO (KUSTH 

INDUSTRIAL TRAINING REPORT AT 

LOI & CO. 

By 

CHUA SIK LAI @ SHIRLY CHUA 

Bachelor of Accounting (Hons.) 
� 

Industrial Training Report 
Submitted To 

Department Of Accounting And Finance 
Faculty Of Management And Economics 

University College Science And //
Technology Malaysia ( ( 

(KUSTEM) 
2004 

1100032964 



ACKNOWLEDGEMENT 

First of all, I would like to take this opportunity to express my ��:y 

parents,-m.o.m.Jllld--4 for their never ending support and love poured en me. I just want 

to say thank you for what they have taught me on how to be a good studenf to all my 
mentors. 

To my lecturers, Pn. Fatimah Shahman, Encik Rodzi Embong and all the lecturers 

in University College Science and Technology Malaysia (KU STEM) for the past 4 years 
-------- - ./ 

wh�ped me in improving my knowledge and skills.

A special thanks to my supervisor, Encik Fakharruddin who has in many ways 

helped me and contributed his comments in doing this project. 

I am very grateful to Mr.Loi Kim Fah & Mdrn Ting for giving me the opportunity 
q(')-., 

to undergo my practical training at LOI & CO. �would like to thank my seniors and 

colleagues c)l{o for their guidance and training when I was a trainee in the firm. 

Finally, to my course mates, I would like to than�or being so friendly. Wish you 

all the best! ! 

\ 



LIST OF FIGURES 

Figure 1 

Figure 2 

Figure 3 

Figure 4 

Figure 5 

Organization chart of LOI & CO. 

Organization chart of GHI Sdn Bhd. 

Flowchart of the acquisition and payment cycle for GHI Sdn Bhd. 

Organization chart of ABC Computer Sdn Bhd. 

Function in the inventory and warehousing cycle of ABC Computer Sdn 

Bhd. 

ll 



TABLE OF CONTENTS 

Page 
Acknowledgements 

List of Figures 11 

Table of Contents l1J 

1.0 Chapter 1: Industrial Training Report 1 

1.1 Introduction 2 

1.2 Organization Information 3 

1.3 Organization Chart of LOI & CO 4 

1.4 Organization Activities 5 

1.5 Knowledge and Skills to be Learned (Planned) 6 

1.6 Knowledge and Skills Learned 7 

2.0 Chapter 2: Internal Control Report 10 

2.1 Introduction 11 

2.2 GHI Sdn. Bhd. 16 

2.2.1 Company Information 16 

2.2.2 Organization Chart 20 

2.3.3 Existing System 21 

2.3.4 Flowchart of the Acquisition and Payment Cycle 24 

2.3.5 Weaknesses and Recommendations 25 

2.3 ABC Computer Sdn. Bhd. 29 

2.3.1 Company Information 29 

2.3.2 Organization Chart 31 

2.3.3 Existing System 32 

2.3.4 Function in the Inventory and Warehousing Cycle 36 

2.3.5 Weaknesses and Recommendations 37 

2.4 Conclusion 40 

Methodology 44 

References 45 

Appendix 46 

111 



rerousrokoon 

ro1e1 Un1vers1t1 S01ns Dan lcknu,oq1 1.1a1arno (KUSH: , 

CHAPTERl 

INDUSTRIAL TRAINING REPORT 



1.1 INTRODUCTION 

LOI & CO. was established in 1997, as a sole proprietorship. LOI & CO. has 
C{ � 

developed from/ts smal1( firm to a major firm providing high quality services to many 

medium corporations in Malaysia. The philosophy of LOI & CO. is to grow with its 

clients through the provision of personalized advice, consultancy and high quality 

professional services. 

The finn is currently experiencing a steady growth in its clientele and staff strength 

due to the wide and varied experience accumulated since its incorporation in 199� 

'><.y c1 :..e..J J Is �,-..,. ,� 
he firm's exp�nce with its client not onl� inGluae auditing their accounts but also -

0� 
consultancy, tax advisory, restrncturing, profit improvement programs,Hllanagement 

assistance etc. 
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