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PREFACE 

Industrial training is becoming a major subject for most of the accounting 

students in Malaysia. At University College of Science and Technology Malaysia 

(KUSTEM), the accounting students are assigned to complete their training in 

audit firm as long as for six month. 

Industrial Training Report is about what the student obtained from the 

Industrial Training includes organization firm and Internal Control System of 

Customer's Company. The audit firm will offer the trainee if the manager is 

satisfied with their commitment. 

During the industrial training, the trainee must be attentive, understanding 

and hard working to do the work. Based on· theory of study concept, trainee 

should be able to understand how to work on their job. 

Beside, the trainee experienced many challenging jobs not only in 

accounting but also other related fields. This experienced is very important to 

achieve a better job skill and provided much information to the trainee. Lastly, the 

new trainee must do the best to gain more knowledge from their industrial 

training. 

1 



ACKNOWLEDGEMENTS 

I am grateful to Allah s.w.t. with His omnipotence to give me strength and 

endurance to finish of my industrial training and prepare this industrial training 

report. 

Special thank to Madam Pua Suat Choo for accepting me to do the 

Industrial Training at her firm, Sahir, Yap & Co. She teaches me many things to 

me with guidance and support during my industrial training. Hopefully, it will 

benefit me in future. 

I wish to express my gratitude to our Head of Department of Accounting 

and Finance, Madam Fatimah binti Shahman, Madam Shahnaz binti Ismail as 

Head of Accounting Industrial Training, my supervisor from KUSTEM, Miss 

Norlidawahi binti Wahab, Madam Roshaiza binti Taha and Mr. Ahmad 

Fakaruddin bin Abd. Rahman, and also thank to all account lectures for their 

constructive critics and suggestion in preparing this report. Without their 

guidance and helps, I would not be able to complete the Industrial Training 

report. 

Lastly, thank you to my parent for they advise and encourages for me to 

finish Industrial Training at Sahir, Yap & Co. Thank also to my friends for helping 

me to finish the writing this report. 

ii 



TABLE OF CONTENTS 

PAGE 

PREFACE 

ACKNOWLEDGEMENT ii 

TABLE OF CONTENTS iii 

LIST OF TABLES V 

LIST OF FIGURES vi 

CHAPTER 1: IN DUS RIAL 

1.1 Introduction 1 

1.2 Organization's Information 2 

1.3 Organization Charts 4 

1.4 Knowledge & Skill To Be Learned 5 

1.5 Knowledge & Skills Learned 10 

CHAPTER 2: INTERNAL CONTROL SYSTEM 

2.0 Internal Control 16 

2.1 Organizational Information 19 

2.1.1 Capital structure 20 

2.1.2 Listing of Employees 21 

2.1.3 Others Organization Information 22 

2.1.4 Financial Statement 23 

2.2 Organizational of chart 30 

lll 



2.3 Data Collection Procedure 

2.3.1 Observation 

2.3.2 External Communication 

2.4 Existing System of Internal Control 

2.4.1 Sales and collection system 

2.4.2 Purchases and disbursement system 

2.4.3 Payroll system 

2.5 Weakness 

2.5.1 No Segregation Duties 

2.5.2 Record Using Manual System 

2.6 Recommendation 

CHAPTER 3: CONCLUSION 

3.1 Conclusion on Industrial Training 

3.2 Conclusion on Internal Control System 

BIBLIOGRAPHY 

APPENDIX A 

The Indexes of Preparing Audit-Working Paper 

lV 

32 

33 

34 

35 

36 

38 

40 

42 

43 

44 

47 

49 

52 

55 



iJeroustotcoon
ltOfel Univemr, Sams Dan lemo1on1 Unln "' owu,uYl4CJ flC"8JEj,j1 

LIST OF TABLES 

PAGE 

Table 3.1: Summary of the intern_al control of Sales and Cash 53 

Collection System 

Table 3.2: Summary of the internal control of Purchasing and 53 

Cash Disbursement System 

Table 3.3: Summary of the internal control of Payroll System 54 

V 



LIST OF FIGURES 

PAGE 

Figure 1.1: Organization Chart of Sahir, Yap & Co. 
3 

Figure 2.1: Chart of Company Organization 
30 

Figure 2.2: Sales and Cash Collection System 
36 

Figure 2.3: Purchasing and Cash Disbursements System 
38 

Figure 2.4: Payroll System 
40 

Figure 2.5: The Format of Sales Ledger Book 
44 

Figure 2.6: The Format Purchase Ledger Book 
45 

Figure 2.7: Salary Tables For a Month 
46 

Figure 2.8: The new chart of the company organization 
48 

Figure 3.1: Steps of Auditing 
51 

Vl 



CHAPTER 1: 

IN DUS RIAL 



1.1 INTRODUCTION 

Industrial Training is compulsory to the Accounting students at University 

College of Science and Technology Malaysia (KUSTEM). The students are 

required to complete Industrial Training for six months at a training firm. They can 

choose the place of Industrial Training but must be an audit firm. Students will 

expose to the real job situation besides adding knowledge about auditing, 

taxation, accounting services, and so on. 

I choosed Sahir, Yap & Co. for my Industrial Training. Traveling from my 

home to the firm is about twenty minute only and the place is strategic because it 

is situated at a developed town. There are a lot of knowledge that I gained during 

six months of my training at that firm. Overall it challenged me as a student to 

settle problems from audit working. But the problems can be handled with helps 

and support from the manager of he firm or my supervisor, Madam Pua Suat 

Choo. 
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